
Dear Coleridge Community, 

I hope this letter finds that you have had a wonderful summer with your family. We are so excited 

about reopening school to all children and starting a new chapter together. I also know that there is 

still some anxiety around Covid-19 and so I think it is important to give you clarity around our 

intentions for September 2020, so you feel settled for your children’s education in the new school 

year.  

In short, Coleridge Primary School will run as close to normal as we can whilst mitigating risks to 

children, staff and parents. In planning this, we have considered the health and safety of the 

Coleridge Primary community, the context of our small (but exceptional!) school and the quality of 

education that your children deserve to receive. Taking feedback from the parent questionnaire, we 

are aware that parents have concerns around the gaps in learning created by the school closures. 

We, therefore, have planned a timely and structured recovery curriculum to ensure children are 

given the best opportunities when it comes to their education. This will be reviewed continuously 

with your ongoing support.  

The health and safety of our community is paramount and our September Risk Assessment outlines, 

in detail, the steps we’re taking to mitigate risk. Please forgive that this is a working document with 

live amendments and actions so you’ll see lots of “IT to…” or “SLT will…”. It doesn’t mean we’re not 

prepared…it’s that we’re reviewing, amending and enacting as we go. Similarly, our Reopening 

Planning September 2020 gives a good overview of the measures and planning in place for the 

September return. I hope you will agree that, from our communications during lock down, that it is 

better I share as much information as possible even if we have to make amendments between now 

and Christmas. All of the work we’re doing to the site and for the risk assessment is to ensure the 

reopening for September is as normal as possible and to give the children the very best return to 

school they can have.  

As always, we want to ensure all parents feel confident and supported with sending their children 

back to school in September. We will continue to make sure our children’s safety is paramount and 

we will be continuously communicating with you to ensure that this confidence continues to grow! 

You know how much I have missed you all and I can not wait for team Coleridge to be back together 

again! If you have any concerns, please contact us and myself or Mrs Shaw will be happy to discuss 

our plans in further details.  

I look forward to seeing you all very soon,  

Kind regards, 

 
Mr I Tankard 

Head teacher 

 

 

 

 

 

 



Return to school for all pupils – September 2020 
 

New School Day – Timings 

Class Start Finish Start Date 

Foundation 1 AM 8:30 11:30 Phased start – See Staff for individual start dates 

Foundation 1 PM 12:15 2:40 Phased start – See Staff for individual start dates 

Foundation 2 8:30 2:40 Phased start – See Staff for individual start dates 

Year 1 8:40 2:50 Monday 7th September in new class 

Year 2 8:40 2:50 Wednesday 2nd September in old class for 3 days transition 

Years 3, 4, 5 & 6 8:50 3:00 Wednesday 2nd September in old class for 3 days transition 

 

We understand that families have children in different year groups and multiple trips to school may 

not be possible. In view of this situation we would ask that the older child be dropped off at school 

at the same time as their younger sibling. The younger sibling would then be collected at the same 

time as the older sibling. Example: If you had a child in Foundation 2 and Year 5 – school would 

start at 8.30 am and finish 3.00 pm. 

 

Attendance 

From September, the attendance of pupils once again becomes mandatory and all children need to 

attend school regularly, and on time.  If you have any concerns about doing this, please contact the 

school to discuss. Although we know their will be anxiety around sending children back, we will have 

to follow the Government guidelines of fining parents if children are kept at home without a valid 

reason. As usual, you should plan your holidays within school and college holidays. Avoid seeking 

permission to take your children out of school during term time. Keep in mind that you and your 

children may need to self-isolate when you return from a trip overseas. 

 

Entering and Leaving School 

We are currently operating a system to ensure social distancing and staggered entry. This system will 

continue during the new school year to help minimise crowding on the school yard. Both entrances 

will be open – Halsbury Road and Coleridge Road Entrance, please follow the arrows showing you 

how to enter and exit the school. A member of staff will be on the yard to help if needed. We ask 

parents and children to socially distance as much as possible and do not congregate on the school 

playground, or near the entrance/exit. We ask that only 1 parent pick and drop their child off at 

school to limit the number of adults on site. 

 

Polite Reminder that parents and carers are not allowed into the school building. If you need to 

speak to a member of staff please call us on 01709 828988. 

Classroom Bubbles 

We will be following Government guidance, and children will be kept in their class bubble 

throughout the day. Wherever possible, children will not have any contact with anyone outside of 

their bubble. 

 

School Uniform/ PE kit 

At Coleridge Primary we encourage our children to take pride in everything they do, including their 

appearance which is why we have a school uniform. We ask parents and carers to support us in 

implementing this dress code. PE days will commence from the Thursday 10th September. On PE 

days, children will need to come in PE kits and stay in them for the full day and will be asked to get 

changed at home. PE will take place on the following days: 



Thursday – EYFS, Y1, Y2, Y5 and Y6  

Friday – Y3 and Y4  

 

Face coverings 

Based on current evidence, Public Health England does not recommend the use of face coverings in 

nurseries, childminders, schools or colleges (except in some specific circumstances). 

This is because: 

• children, young people and staff are mixing in consistent groups 

• not using them correctly may accidentally increase the risk of transmitting the virus 

• there may be negative effects on communications and therefore on your child’s education 

The guidance on face coverings will be kept under review. 

What can my child bring into school? 

• Coat suitable for the current weather conditions 

• Packed Lunch if they do not have a cooked meal from school 

• Water Bottle clearly marked with their name 
No pencil cases 
No Scooters or Bikes 
 

Dinner routines 
Classes will remain in bubbles during dinner and break times. Children will be able to bring a pack 
lunch into school from September, if they do not have a cooked meal from school. The lunchbox which 
will be kept under their table during the morning. When going into the dinner hall they will socially 
distance and meals will be brought to their tables. The dinner hall and hall will be used for this to give 
more room to ensure social distancing is maintained. The area where the children eat will be cleaned 
after each sitting. Lunch time supervisors will remain with a designated bubble at all times.  
 

Breakfast Club & After School Clubs 

The Breakfast Club will not be opening in September; however, this will be reviewed later in the 

term. There may be an option for keyworkers children to attend the Breakfast Club later in 

September (no parents). We will keep you informed. 

After School Clubs will not take place until further notice. 

 

Assemblies/Community Activities 

Assemblies and community activities will not be taking place during September, however, again this 

will be reviewed later in the term. 

 

Strict guidelines for those displaying symptoms 

• Anyone with symptoms must remain at home and self-isolate for 7 days from testing 

positive. Anyone in their household needs to self-isolate for 14 days (including siblings). This 

will be communicated to parents regularly. 

• Any Pupil or staff member will go home immediately if they have symptoms. They should 

take a test as soon as possible.  

• A Pupil with symptoms awaiting collection will be isolated and kept at a distance of 2m from 

the supervising staff member. PPE will be worn if distancing of 2m or more from the 

symptomatic Pupil is not possible or there is a risk of contaminated bodily fluids.  

 



Handwashing 

• All Pupils and staff will sanitise hands on entering and leaving school and before and after 

each lesson. Sanitiser dispensers/soap will be located at the entrance of the school and of 

each classroom. 

• All Pupils and staff will be reminded to wash hands before and after visiting the toilet, 

coughing/sneezing and having a meal. 

• SLT will visit lessons regularly to remind everyone to sanitise hands.  

• All Pupils will receive regular reminders on effective handwashing routines. 

• Staff will schedule checks during each day on stocks of hand sanitiser, soap and paper towels 

to check there is adequate supply. 

Mental health and Wellbeing  

Your child’s happiness and learning is always paramount to us; small classes, excellent teachers and 

the culture and ethos of Coleridge Primary will make sure that the children are settled. If necessary, 

children are able to talk to our head of pastoral care Miss Stevens and ‘worry’ boxes will be placed in 

each classroom.  

Access to School Reception 

As always, out office staff are here to help, but please keep visits to reception to a minimum and 

communicate by phone or text wherever possible. No money will be accepted at the office.  

 

Assessment 

As you aware children did not sit assessments in the Summer term. However, the DFE have advised 

that all statutory assessments will take place in this academic year. Therefore, the Y1 children who 

missed the phonics screening will complete the test in Y2 in the Autumn term. The Y4 multiplication 

test will take place in the Summer as well as the Y2 and Y6 end of key stage tests. More information 

to follow.  

 

SIMs Pay 

We are introducing a new cashless payment scheme from September 2020.  SIMs Pay will provide a 

safe, secure and easy way to pay online for school items such as school meals, trips, clubs and other 

school activities.  

You will have received your invitation email to register for the system so please take the time to 

register. More information about SIMs Pay and the guide to registering can be found on the school’s 

website. Type the following web address into your search engine to be directed to our letters for 

parents /carers on our website. 

https://coleridgeprimary.org/information/letters/ 

 

We understand that you may have some questions that we haven’t covered in this letter. If you 

would like to talk to a member of staff, please email school at enquiries@coleridgeprimary.org or 

send us a text message and we will do our best to contact you before the start of school. 

 

We hope that you have had a lovely relaxing summer and please keep safe. 

https://coleridgeprimary.org/information/letters/
mailto:enquiries@coleridgeprimary.org

